MEETING AGENDA

Topic: 

Thursday, February 6, 2020
~10:30-11:30a

[bookmark: _GoBack]Meeting called by:  (Designated Team Leader)

Attendees: (All Team Members)

Please bring:	Notes from hardware review with Dr. Oman,		


	10:30

	Hardware Review AAR
· Discuss successful elements of assignments
· Discuss areas which could be improved/ Notes from Dr. Oman
· Create full CAD assembly of current design

	10:45
	Manufacturing discussion
· Develop a timeline for ordering components and parts

	11:00

	ER/Testing Procedure Assignment plan
· Reviews notes from meeting with client
· Review top failure modes to determine if they are still relevant
· Discuss testing procedures, identify what equipment/resources will be needed
· Determine number of tests needed and relevant guidelines

	Remaining minutes

	Plan for next meeting
· Create Agenda doc
· Review individual assignments that were agreed to throughout the meeting





